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HIGHLIGHTS OF QUALIFICATIONS 

· Highly Experienced Program Coordinator with over 5 years’ experience in programs and administration. Very passionate about the wellbeing and welfare of people and the community. 
· Successfully organized over 50 meetings, trainings and workshops for people in diverse communities in Nigeria.
· Excellent organizer and result oriented. Planned, coordinated and organized several activities and campaigns showcasing the projects of my organization. 
· A manager/planner who can multitask as well as work very excellently as a member of a team.
· Great time-management and organizational skills, with the ability to work in a fast-paced environment.
· Excellent Communication skills, fluent in spoken and written English  
· Proficient in Microsoft words, Excel and PowerPoint.
Core Competencies:
· Leadership/Dedication/Communication/Facilitation/Problem solving
· Management/Interpersonal relationship/ Team builder/Punctual
· Honest/Motivator/Flexible
  
WORK EXPERIENCE 
 
Coordinator - gender Programs
Federal Ministry of Education, Abuja Nigeria					Dec.2015 – Dec.2021

· Supervised and successfully managed the gender programs for the Federal Ministry of Education for over 3 years.
· Planned, organized and successfully implemented the annual International Day for Girls carried out by FME for 4 years.
· Trained over 300 girls as Peer Mentors for increased retention and completion of school by girls. Collaborated with UNICEF in advocacy that successful led 5 state governments to approve 13% positions in education governance for women in their states in Northern Nigeria.
· Built the capacity of over 200 boys and men from different communities and religious groups to advocate for education of girls, boys and women in disadvantaged states in Nigeria.
· Conceptualized an income generation program that empowered more than 150 women from different ethnicities, cultures and states.
Assistant Director/ Coordinator (HRM)			March 2013 – Dec. 2015
Federal Ministry of Education
· Assessed the skills of newly employed personnels for posting, placement and training.
· Coordinated staff annual review for improved benefits, promotion, training and annual awards
· Organized and conducted orientation trainings for newly employed employees.
· Wrote more than 100 memos, reports, circulars, and briefs.

Assistant Director/ Coordinator (HIV/AIDS)					Jan. 2010 – March 2013
Federal Ministry of Education
· Successfully led the team that established HIV/AIDS clubs in the 105 Unity colleges across the 36 states in Nigeria.
· Planned, organized, coordinated and showcased my organization’s response to HIV/AIDS at the annual World AIDS Day events in Nigeria.
· Facilitated and trained over 100 teachers on life skills, Sexuality and preventive education.
· Coordinated Peer education training in the established HIV/AIDs clubs in all 104 Unity Colleges in Nigeria.

EDUCATION
· Post Graduate Diploma in Education (PGDE) – University of Lagos - Nigeria 		2002
· Master of Science (Human Resource) – Lagos State University – Nigeria			1998
· Bachelors of Arts English/ German Obafemi Awolowo University, Ile- Ife, Nigeria		1985

CERTIFICATION AND TRAINING
· Basic Life Support                                          National CPR Foundation                  			2023
· First Aids and CPR                                          Canadian Red Cross                           			2022
· Mental Health First Aid                Mental Health Comm. of Canada    	    			2022
· Comprehensive Computer Appreciation for Management Staff – FME -                       		2020
· Leadership and Strategic Management in Education - National Institute of Educational Planning and Administration (NIEPA), Ondo, Nigeria.
· Mobilization and Facilitation skills for grassroot communities – UNICEF/FME           		2019
· Skills Empowerment training for Mentors in North East/ West Nigeria -     	     		2019
· Multi- Sector Approach for Implementation of Violence Against Persons Act --- Solidarity for African Women’s Rights Group.
Gender and Advocacy Skills   –  	UNESCO/IIEP – Abuja, Nigeria                  	     			2018
